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Объем письма должен быть 80-140 слов. 

  

Адрес пишущего 
Номер дома, название улицы  8, Andropov St 
Город     Stupino 
Страна  Russia

Дата   20 April 2013 
   April 20th 2013 

Обращение 
Dear + first name, 

В начале письма нужно обязательно: 
спросить об адресате    Hi! How are you? How’s it going?  
поблагодарить за полученное письмо Thanks a lot for your letter. I was glad to 
get your letter. It was great to hear from you. 
сделать ссылку на письмо   Great news about… Glad to hear that… 
Sorry to hear about 
вы можете объяснить, почему не писал ранее   Sorry for not writing so long.. Sorry 
I haven’t been in touch so long 

Основная часть 
Объясните, почему вы пишете это письмо, а также о чем оно будет. 
Ответьте на вопросы, которые вам задал автор письма в своём послании. 
Listen, did I tell you about…You’ll never believe what… Oh, and another thing 
«You asked me about … Well, I can say that …» или «As you are interested 
in … I’d like to tell you that …» В новом абзаце задайте адресату вопросы согласно заданию. 

Why don’t you..? How about? 

Причина, почему вы завершаете письмо. 
Well, got to go now. I’d better go now as I … 
Give my love to… Say hello to…  
Упоминание о дальнейших контактах 
Hope to hear from you soon.  I look forward to your reply. 

Завершающая фраза-клише, после которой ставится запятая. Love, Lots of 
love, Best wishes, Yours, 
Свое имя. 



17, Komsomolskaya St. 

Stupino 

Russia 

 

20th February 2020 

Dear Jack! 

Thanks for your letter. It was great to hear from you. I’m glad that you and your fam-

ily are planning to spend a fortnight in Moscow. 

In your letter you asked for advice on what places you should visit. As it’s your first 

visit to Moscow, I think it’s better to start with the Kremlin and Red Square. The 

Kremlin is the heart of our capital. I know  you’re fond of art. You’ll enjoy visiting 

the Tretyakov Gallery .It has rich collections of paintings by the Russian greatest art-

ists. And of course you’ll be admired if you go to the Bolshoi Theatre, one of the best 

theatres in the world.  

What do you think to that? When are you going to Moscow? Where are you planning 

to stay? - 

Hope to see you soon in Moscow. 

Best wishes 

Ann 

 


